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ir,rqrfq
OFFICE MEMORANDUM

frrrqil{ qq gd of tsrno ohq €Tq-oD, eftfrqq 201s (qefl ffifYd zozl) fr npry
(trF-trf,q Gdlro={q (sAA) ork qrf, M{s {ie{rsil tccr) &'trq ftthq m-t ulctt{Ft tr trm

oo(r) fr qlcrqFT B fu'gq cduBqq fi roo qd?rd qfi rrn( ffi ERE ffiD-ndut
sdtffi{q (sAA) &'sq fr qr;rf,r rfr A -r{ t, t qo gHBd tr't fu s{+t ffi{s fr qrft

Grilq, qksffi qy r{ruFfu Grd o1 qr{r 38 S qrqqrfr, & ergun qEfr grur ffid fu-sr qR
q-qd fuqr utq Gir{ Bfr+. w t ffiF'-Tdu }. fuq gm frko fuqr ulu I ERr 66(z)fr o-ut
-rqrBfu sq-qru trI frffigqfirier(MfrREffis--Iroq gtflffi-wr (sAA) &'qrq
.lM{o. €riq ffifl otTfr ofu qt-o-rour }. ldq frfUo. w t E-ff frfud fuq qq cdr
mr afrqr qfi qr$Fro ffidil-qrq sq frRE ftrr rour qflr+qur (sAA) ol uqa o-tftt
trd d{r ss qcDR fr rga fu-qr qrqfl fr qa b e.m -T6ur t fuq enq{qm'B r

The Juvenile Justice (Care and Protection of Children), Act 2015 (amended in
2021) has a provision of SAA-CCI linkage. The section 66(1) stipulates that all the

institutions registered under this act, which may not have been recognized as

Specialized Adoption Agencies, shall also ensure that all orphan, abandoned or
surrendered children under their care are reported, produced and declared legally for
adoption, by the Committee as per the provisions of section 38. Section 66(2) states

that all institutions referred to in sub-section (1) shall developed formal linkages with

nearby Specialized Adoption Agency and shall furnish details of the children declared

legally free for adoption to that Specialized Adoption Agency along with all relevant

records in the manner as may be prescribed, for the placement of such children in
adoption.

2. ERE (trr-qdq sdk€{q (sAA) ofu qrf, Mtrs tie{rcil (ccr) &.fiq frAtq el EEd
qE qr (ilr-T6ur ftfiqq zoz2 fr Fqftrd o1 G Br fl€sR Eflrn Fdtmfrl
(Stakeholders) 61 r1Fm 3{t{ o-r{ ffifua B:

The detailed procedure of SAA-CCI linkage has been laid down in the Adoption

Regulations 2022. Accordingly, the role and responsibilities of different stakeholders

are given below:
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fr.
€.
S.

No.

T{UT
Steps

s

fils tfrt d snn sfrr cc! eilqT B
lf CCt is located in the district

where SAA is also located
(Same District)

ffis ffi fr cct A BE sAA;rfl B
lf CCI is not located in the district

where SAA is located
(NOT in same district)

A
ffit6-rrflr $ T6 EFT T{ur
Pre-adoption Phase

1. CARINGS qT CCI6-t
q-Ss-{q
Registration of CCI on
CARINGS

DCPU gRI
by DCPU

DCPU ERT
by DCPU

2. CCI fiI SAA q Ri6- OqI
Linkinq of CCI with SAA

DCPU gRI
bv DCPU

SARA 6I-{I
bv SARA

3 qqT oT riqmwr rwxel
qtro
Registration of children
(with photo)

sAA fi qal orqdfqxur snn otn
SM will register children of SAA

ccr &'qd o-r tififrtq p6pu ffitrn
DCPU will register children of CCI

qql ccr fr'qql o-r qqfslTr us f$rd 6'T

DCPU otrnq-eYccrRffiB
Children of CCI will be registered by
DCPU of concerned district where CCI is
located

4. drrr qqqq ftqld (csn)

tergqfr-ll1, FrfrNr qfq
ffid (r,rrrn) ter{qfr-rrrt
oi fuR o{n .lfu Erd
oErtur qFIfr (cwc) &'
qr?i LFA o1 qfuqr o1

wsnd
Preparation of CSR
[Schedule-ll], MER
[Schedule-lll] and
initiation of LFA process
with CWC

sAA (€rfrq tqR 6tTn ilrT sAA eN ccr
ffi A Ed & toq rrn o1 qfuqr {F
otnr tfrfrqqor 6)@l

SAA will prepare documents and initiate
LFA process for children of SAA & CCI
both
[Regulation 61 (5)(a)]

cct s qql fi efrr{q tqR mrq 3{R s{fi
LFA ol qfu.ut Es ori s-r 6-r{ us frA
&' ocpu grn fuqT qrqql, rreY ccr Rrd e
1frfiqq67 6) @)l

Documents of children of CCls will be
prepared and their LFA process will be
initiated by DCPU of concerned district
where CCI is located. [Regulation 61
(6)(a)l

5. {A Sl EfeI S'qTq qRI

sftqq{ ffic (csR)

t.rffi-ll], frfuffiI qfq
ffid (n,trn) t.rffi-1111,
LFA qEITUTET' tEgqfr-|1
o1 cnnrrucs qr Bfirffg
6FII
Uploading of CSR
(Schedule-ll), MER
(Schedule-lll), LFA
certificate (Schedule-l)
along with photograph
of child on CARINGS

sAA otr{ ccr drl fi qqT s- EKrfrq s{fi
sH sAA il{r s{q-frs fuq qr(tr
1frftat or (s) (b)l

SAA will upload the documents & photo
of children of SAA & CCI both

[Regutation 61 (5)(b)]

ccr fi sql fi EHT-+q sfr{ El-c} uq tcrd
&- ocpu Em o{qfrs ffiq w(t, qeY ccr
Rffie yfrftwor (6)(b)l

The documents & photo of children of
CCI will be uploaded by DCPU of
concerned district where CCI is located.
[Regutation 61 (6)(b)]

o. qta (A sT kfqN
.iflqws.dT( il d gs
tr'fuNT orfM (cMo)
gpl affmrur
lf child is having special
needs, the classification
by CMO

sAA oTf{ cct fi fil$q G{r{{qm-f,r Erd
E-d bqlrdErffo-{uT }.msqffi &.
cMo fr1 +d qrtt, q6i snn Rra B r

The cases of SN children of SAA & CCI
forwarded to CMO of district for
classification, where SAA is located

cct fi tilqlq o{Hwtrdr EId sal fi qrH-d

ETflorq & fu us frA &' cvo fr1 tS
q(,1, s6YcctRrdBl
The cases of SN children of CCls
forwarded to CMO of district for
classification, where CCI is located

B 85ffr',-r6ur irT qwl
Adoption Phase

7. dr.l o-l tsTf,
Referral of the child

sAA qrdT s'qreqq s
Through SAA portal

sAA .liR cct, dt+ & sd b fu frfr
frq ,rq sAA ERT E*D-rdq a1 qhql
ildT-{qr(Jrfrv 1frfiwot (6) (c)l

SAA frET fi qreqq €
Through SAA portal,

cct & Ed & frrq fti-s-frq,Tq sAA ERr
?mF-T6ur o1 sBqT qsr{ wqrft I

tfrfrqq6/ 6)G)l
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fr.
d.
S.

No.

qwr
Steps

tils tfrt { sna ofrr ccr Ef{t d
lf CCI is located in the district

where SAA is also located
(Same District)

ffifi ffit d cct ts ffig sAA ;rdI E,
lf CCI is not located in the district

where SAA is Iocated
(NOT in same district)

Adoption process to be carried out by
linked SAA for children of SAA & CCI
both. IRequlation 61 (d@l

Adoption process to be carried out by
linked SAA for children of CCl.
[Requlation 61 (6)(c)l

8 7 E{ (7_ days) ERIv
3flqqTm-dfg (Special

Needs), Tffi-ltT ffie
(tP) &'k t qA o-r SEr
3{R&t'ul

Direct reservation of the
child from the tabs of 7
day, Special Needs,
lmmediate Placement

sAA efr{ ccl mfisdfifrqRi-ofuq
rrq sAA gRr (tEr'-T6ur h1 qfuql ildri
qrqrfr t 1fifiut ot (6) (c)l
Adoption process to be carried out by
linked SAA for children of SAA & CCI
both. fRegulation 61 (6)(c)]

cct fr'q-A A m frifi filq,Tq sAA 6RI
atrF-Tdq of qfr.qr qm{ qTEft'

1frfiwor (6)(c)l
Adoption process to be carried out by
linked SAA for children of CCl.
[Regulation 61 (6)(c)]

9. {A ot mq&r Fq S ?ff,{
}. ftq t+rft mo qrdr-

frar (pnps) oI +{T
Visit of PAPs to see the
child physically

PAPs ERI SAA qT CCr S-t ftt mqr qrwfl
PAPs will visit SAA or CCI

PAPs 6RT CCr Ol EH mq WWI
PAPs will visit CCI

10. ffiF-Tdul €FrfA fi
s(sl
Adoption Committee
member

t. SAA dI 3N € ffiT'-T6UI qqT{I qI
qrqrfuoffiffi
Adoption in-charge or social worker
of SAA

ccr 6-r qrd trr ffiq{ qr frfuftrI
€fffi
Pediatrician or visiting doctor of
ccr

weY ccr Rrd B, EEi fr DcPU 6-tq(rfffi
Official from DCPU where the CCI
is located

ccr 6r qFdfrfU, qE cqr sAA fr fri6'
B
Representative of CCl, in case
child is linked with SAA

tfrfu61 (B)l

lReoulation 61 (8)l

ilt.

iv.

SAA 6J .}N € fi ETO tr6UI qqT{lqI
qrq6rfl{o.df
Adoption in-charge or social worker
of SAA

ccr 6-r Erd trr ffiq{ qr frfrfur
s.fffi
Pediatrician or visiting doctor of CCI

qeY ccr Rrd e m,i a DCPU 6-t
tr{rfffi
Officialfrom DCPU where the CCI is
located

cct E r sfrFl{, qE cqr sAA t fti6'
e
Representative of CCl, in case child
is linked with SM
tfrfrqqor fql
[Regulation 61 (8)]

i.

ilt

11. qHA (ACM)

trdl-{ 3nr
(d#-r6ul
ftt ildfi,
6.r{Ef,
Meeting, Matching and
Minutes of ACM

i. SAA, PAPS 6 qTq Itrf,Tq S fiq
tao aq otrnr ffir'-trdq qfrft
fu-o. e fr{d aqn ott rorEqfr
xxvil) r Ffrqq 11 (4)l

SAA shall fix appointment with
PAPs for matching. Adoption
Committee shall prepare minutes
of the meeting (Schedule XXVII).
[Regulation 11 (4)l

ii. (tr0-T6ur qFrfr sfiRfd ffir}fr
o1cilq fit fr

tfrfrqq// 6)l
Adoption Committee shall
scrutinise the requisite documents
lRequlation 11 (6)l

i. SAA, PAPSSgII{t+fiHfi tilqil66
nq otnr ffiF'-T6ur qmfr &6-fi e
fude AqR otfr tqEqfr xxvu)r
fBmq 11 (4)l

SAA shall fix appointment with
PAPs for matching. Adoption
Committee shall prepare minutes
of the meeting (Schedule XXVII).
[Regulation 11 (4)l

ii. ffir'-T6q qfrfr qqferd ffirNi
ft1qfq strft
ffrfrqq // @l
Adoption Committee shall
scrutinise the requisite documents
fReoulation 11 (dl
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fr.
€.
S,

No.

qwt
Steps

s

fils fcrct d snn efrr ccl Effi B
lf CCI is located in the district

where SAA is also located
(Same District)

ftrs lkt d ccl ts BE sAA Tfl'A
lf CCI is not located in the district

where SAA is located
(NOT in same district)

sAA, qa fi wq r{rdl ffifi'qrdr-
EHT (PAPs) fr1 ildo. otrfrfud
otrnr rhFqq 11 (z)l
SAA shall organise a meeting of
PAPs with child
[Regulation 11 (7)]

fudT{ & sqs, tiiifYd sAA o-r
qnlfro. fidodf PAPs frl
efrtH{rfi qrf,firfr aT
tfrfrqq t/ @)l
At the time of matching, social
worker of SAA concerned shall
orient PAPs fRegulation 11 (8)]

fudH fr1 €fof qffiqr 30 Ei &
thdrffrol qrwfrr

lfrfrqw n (s)l
Entire process of matching shall
be completed within 30 days.
fRegulation 11 (9)]

Ea d tfi-+-R o-G sqq, PAPs ERI
sAA tr;-Hrqfr6 61ffi qr Es
qqrfUqtrfr Efr wR{fr fr csR, rirrR
qr E€r&R fuT qTqt 1frfiqq 7 7

(/ /)l
While accepting the child, PAPs
shall sign CSR, MER in the
presence of social worker or chief
functionary of SAA
[Regulation 11 (11)]

qE (ffi'-r6q qFrfr EM PAPs e-r
Tq{ Tfr fuqr wil t * {ssl
o'Rq d& qr Ed fuqT eT(nng

tfrfrqq / / (72)l
ln case the PAPs are not selected
by Adoption Committee, the
reason shall be recorded on portal
[Requlation 11 (1Zl

ilt.

vt.

vil

iii. sAA, qaT fi qrq qrdl eflo qrf,r-

ffar (pnps) e1tdo. Gfl*Hd otrnr
fPdfrqq 11 g)l
SAA shall organise a meeting of
PAPs with child
[Regulation 11 (7)]

iv. froH & HErt[, titiffd sAA 6-r
HqTffi'o trTffi PAPs a1 efl?rq{rm'
qTTfrTT IqT
tfrfrqq / / @)l
At the time of matching, social
worker of SAA concerned shall
orient PAPs /Regulation 11 (8)l

v. fmn e1 €quf qfuur 30 Ffr &
tffdr{frolqrEtr
tfrfrqq 77 p)l
Entire process of matching shall be
completed within 30 days.
[Regulation 11 (9)]

ila d tfr-mTi E-{il sqq, PAPs HRr
sAA & eTqrfuo ffi{+Tf qT Ew
qdT[s+Tfr 6t gqRtfr fr csR, r,,,reR

qT EfrI&R fuq qTTI

lfrfrqq/7 (//)l
While accepting the child, PAPs
shall sign CSR, MER in the
presence of social worker or chief
functionary of SAA
[Regulation 11 (11)]

qR effo-q-dur qftfr E[fl pAps cD-r

qrm Tfr frrqr ffir B, d qes, frT{q
fr-C-o qq Edfuqr qr(rnr

tfrfrqq / / (12)l
ln case the PAPs are not selected
by Adoption Committee, the reason
shall be recorded on portal

fRegulation 11 (12)]

VI

12. ffiF'-ardur Tt frqur

Mrs (PAFC)

Pre-adoption Foster
Care (PAFC)

(ft0',-r6ul T-d qNq ft{Iq (PAFC)

o1c+q-{gf,r qr Ewrw o€ & EE,
sa e1 PAPs 6RI PAFC fr fur
vr(IIII| rfrfiqq /2 (t)l
Child shall be taken in PAFC by
PAPs, after signing the PAFC
undertaking [Regulation 12 (1)]

ii. PAPs Enr sAA OJ W qI ffir-A qr

tE-ssrBd ffiTlq ukrer fftlq
v,f\n tfrfrqq /2 e)l
PAPs shall provide original or
notarized or self-attested
documents to SAA
fRequlation 12 (2)l

i. (ffr-q-6ur w qtqur ft{fti (PAFC) s'l
FFFTfrIT qT EffiT&TT +Ti &. EE, qA
o1 pRps EM PAFC fr ftqT qr(rrrTt

tfrfrqq /2 (t)l
Child shall be taken in PAFC by
PAPs, after signing the PAFC
undertaking [Regulation 12 (1)]

ii. PAPs ERr SAA fr1 {f, qr ffi5 Ur

E-vsrffd ffirtq sqrrq o-{q qT('t

tfrfrqq 72 e)l
PAPs shall provide original or
notarized or self-attested documents
to SAA
[Regulation 12 (2)]

Page 4 of 6



fr.
d'.
S.

No.

qwl
Steps

,

ffis Tkt { snn oilr ccr EftI A
lf CCI is located in the district

where SAA is also located
(Same District)

tilfr tkt S ccr E tfi'U sAA TdI E
lf CCI is not located in the district

where SAA is located
(NOT in same district)

13. CARINGS IR (trF-trdul-
frt qBqr ml W crcrd;I
Complete updation of
adoption process on
CARINGS

SAA HRI
by SAA

SAA gRI
by SAA

c ftriF'-rdur fi qrq iF-I srut
Post-adoption Phase

14. (trT-TT6UI ffilI fi RN
rtTtfrErfu-oorn
Filing of Adoption Order
Application

tqr fi qlrt( ln-country)
PAFC &'qE
After PAFC

3iffi -tqftq (l nter-cou ntry)
erqrqfr rqrur w{ (Noc) qTfr di }'En
After issuance of NOC

sAA, DCPU &'qreqq t ue ffi b ffidrq@ (DM) 61 rflilfi ot n qoi E-an

Rrd B gE orrt d d ccr tro-srilco
frrD
tfrfrqq /3 (7), lJ (3) rlt6t (s)l
SAA shall file an application with DM of
the district through DCPU where the
child is located (CCl shall be co-

applicant, if applicable)

[Resulation 13 (1), 13(3) & 61 (9)]

tqr fi fiilt( tn-country)
PAFC }-EK
After PAFC

giil-tqftq (l nter-cou ntry)
e{Trqft rqu qa (Noc) qrfr di & Er<
After issuance of NOC

sAA, DCPU &' qrqq t w ffi & fu-dT

@d (DM) ai s{Tnfr etqr qet cqt
Rrd B tqR oFi d d ccr so-enileo
d,A)
lfrfrqq /3 (/), li (il otlT6t (s)l
SAA shall file an application with DM of
the district through DCPU where the
child is located (CCl shall be co-

applicant, if applicable)

[Regulation 13 (1), 13(3) & 61 (9)]

15. ffir-Tdur qTeqr

Adoption Order
i. (fl?r-T-dur qTeqT uir lcrd fi tsdr

@ (DM) 6r-{t qTfr fuqT ql(rql
qe{qqr Rrd B
Adoption order to be issued by DM
of district where child is located

ii. sAA, DCPU &'qrsqq t ov fr ero-
q-6ur & Gntqr of q'qrDrd qfr ilw
6trT oir {fr pnps si rh}qT ri{
frfuqq orrfrsqfunr
tfrfrqq tr @)l
SAA shall obtain certified copy of
adoption order from DM through
DCPU and forward it to PAPs and
shall upload it on portal
[Resulation 13 (8)l

i. 4mF-r6Tr .i[-iqT uq fitrd s' I]-f,rqW (DM) grtr qrfr fuqT qrryr qei
EqrRt-dt
Adoption order to be issued by DM of
district where child is located

ii. DCPU, DM t (trr-T6ut b .ilaqr Efr
qqftH qfr qrq otqT riT 5$ eRRs,

co, sAA ol rErq 6ttTr .liT fr& qq
qqmsmtryr
1fifrwor rral
District Child Protection Unit (DCPU)
shall obtain a certified copy of
adoption order from DM and furnish it
to PAPs, CCl, SAA and upload it on
portal /Regulation 61 (1 2)l

16. qqgffur-q1
Birth Certificate

sAA qq Trru-qd fi m 3g6q{ 6trn
tgqfuAfrqeiqqrRrde)
tfrfrqq /3 p)l
SAA shall apply for birth certificate
(in the concerned distict where child is
located) [Regulation 13 (9)]

sAA q+I rffut-qr{ 3{wf,tg 6trtT
Birth certificate uploaded by SAA

sAA qq sqq-T;{ &" m 3x-66q o-tqr
G"qffifrq-ef eqrRldb
lfrfrqq /3 p)l
SAA shall apply for birth certificate
(in the concerned district where child is
located) [Regulation 13 (9)]

sAA S4T-qrrM q7 3{qffg 6tqT
Birth certificate uploaded by SAA

17 q-ft0'-T6q fi qK .l5o-at

6ffi
Post adoption follow-up

sAA qr Dcpu Frq-i rf6 G{sqfi ItqIC
(HSR) fuR Efi ?fr

lfrfrqq t4 (/) ,3/k @l
SM or DCPU who has conducted the
HSR /Requlation 14 (1) and (3)l

sAA qr DCPU tilq.q Td 3{eqq{ Rqre
(HSR)frqR6t ?fr

lfrfrqq /4 (D ,fl1r 6)l
SAA or DCPU who has conducted the
HSR /Resulation 14 (1) and (3)l
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fr.
fr.
S.

No.

TWr
Steps

s

ffis tfid d sae oilr ccr Ef{t E
!f CCI is located in the district

where SAA is also located
(Same District)

ffis tftt d cct E tfig sAA ;rAl'E
lf CCI is not located in the district

where SAA is located
(NOT in same district)

18. (trD'-rdur 6'r Tffi
Adoption fee

CtrF-rdul EEfi'SAA efrq cct fi dH cf,zT

Uf(ng1

1fifiwor1l 7n W{fr- xv (frg to)
Adoption fee shall be shared between
SAA and CCI
[Requlation 61(11)l Schedule- XV (point 10)

4ftr-T6ur {@-sAA eN ccr & trq Er-T

wgfll
tfrfrqq orf t ut rqTfr- xv 1fr;g ro1

Adoption fee shall be shared between
SAA and CCI
fRequlation 61(11)l Schedule- XV (point 10)

3. qR cnnrNGS frfu qr oH ilf,{d srrsrT udn ilft B, d sS cARA il riflq fr or( aqt

whqfc &' qrq {-to ca ra hdesk.wcd @ n ic.i n tR ti t

lf any technical issue arises on CARINGS portal, the same may be brought into the notice

of CARA through email with screenshot to carahdesk.wcd@nic.in.

1sf. wraruvtr)
(Dr. Jagannath Pati)

frilmOrfrat

All SARAs, CWCs, DCPUs, SAAs, CCls

Copy to :

1. Joint Director
2. All Deputy Directors/lFO
3. AllAssistant Directors & equivalent rank officers

Director (Programme)
- sL wrqpr qh,zOr. Jagannath pati
Fttrrs @6q). cARA /oirecior (progamme)

ffiq <c-o-qrur rfnrw rnftowr
C€ntral Adoptbn Resourco Authorltyqftfrr Vri qra frrnrq

Ministry of Wornon E Child Oevelopmontqrlir rRqrR/Crovemmcflt ot lndie
cfrq,fi qw-s. ft'r-e Bfrq ra. ornt gw

Wost Block€, Wing-2,2nd Floor. n.X. puiam
c-{ fril2 N€w Ootht-iloo66
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